JERS Upload

Attorney Exhibit Submission Process

Through CM/ECF

Prepared for Court Staff and The Federal Bar



Introducing JERS Evidence Upload

Attorney exhibit submission through CM/ECF

* Designed to streamline courtroom evidence
preparation prior to court

 Secure and centralized upload process

 Prepared exhibits can be uploaded via a link
availlable to all attorneys via CM/ECF
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As Easy as 1-2-3

UPLOAD EXHIBITS TO JERS

SELECT YOUR HEARING 9 UPLOAD YOUR EXHIBITS SUBMIT & CONFIRM
Choaose the upcoming hearing Select your files and upload. Review and submit your exhibits.
you want to upload exhibits for. You can upload one or multiple files. You'll get a confirmation when complete.
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BENEFITS TO

ATTOB_NEYS

Secure. Efficient. Courtroom Ready.

1. REDUCE LAST-MINUTE EXHIBIT
SUBMISSIONS AND ERRORS

Submit exhibits in advance with time for
review and confirmation.

2. MORE SECURE THAN USB DRIVES
AND EMAIL TRANSFERS

Secure electronic submission helps protect
exhibits and reduces the risks associated
with physical media and email attachments.

. IMPROVE COURTROOM
READINESS AND EFFICIENCY

Clerks and judges have what they need
before the hearing begins.

. MINIMIZE TECHNICAL ISSUES
DURING HEARINGS

Standardized submissions help ensure
a smoother, more reliable process.

BETTER PREPARED. BETTER HEARINGS. BETTER OUTCOMES.



Accessing Evidence Upload

Use existing CM/ECF credentials
 Navigate to the Utilities menu
» Select Evidence Upload option
 No additional account required

F
C M ECF Civil= Crimipal. Query Reports. Utilities - Seargh Help What's New Log Out (Kent Creasy)
Ll

JERS Upload — Attorney Exhibit Submission Process



Selecting a Hearing

3:25-cr-00033-KDB-DCK
LSA v. Wolfe

[ Trial Date: 06/30/2026

) Maximum file size: 1000 MB | Maximum total upload size

= Select Hearing

3:25-cr-00033-KDB-DCK -

Jury Trial - 06/30/2026

3:25-cr-00033-KDB-DCK

3:25-cr-00033-KDB-DCK

3:25-cr-00033-KDB-DCK

3.25-cr-00033-KDB-DCK -

- Jury Trial - 06/30/2026

- Jury Trial - 07/14/2026

Bench Trial - 08/18/2026

Bench Trial - 09/22/2026
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* Only future Jury and Bench Trials are displayed
« Attorneys only see associated cases
 Improves security and accuracy

rupload: 100

Select the
hearing you want
to upload exhibits for.




Uploading Exhibits

* Select one or multiple files (or drag and drop)
 Use the required exhibit naming convention
 Monitor upload progress

* Verify exhibits before submission

ﬁ File size requirements
{highlighted)

€@ 3:25-cr-00033-KDB-DCK - Jury Trial - 06/30/2026 v |

:= Select Hearing

~ ) Correct case
. selected
Select Documents

>

Drop files here or click to browse

Select multiple files to upload
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Benefits

 Reduced technical delays
* Secure submission process
 Submit exhibits in advance

L 7[a]_Photograph of Damaged Interior of House.jpg (154.19 KB)

[ V 43 Photograph of§ Gun - Copy.pdf (3.36 MB)

(i) Required Metadata

Exhibit Number * Part

Enter exhibit number Enter part

Description *

Enter description
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(~) Ready
2 Needs metadata



Submission Process

 Review uploaded exhibits
 (Confirm submission

* (lerk’s Office receives notification
» Attorney receives confirmation

Supported |

OO

[J 3 documents selected / 3.06 MB

W 6(b)_Photograph of Damaged Exterior of House jpg (216.72 KB {~) Ready E
() A4_Diagram of House.pdf (973 K8) ) Ready E
[ C2B_Photograph of Gun Close-up.pdf (2.84 MB) ) Ready n

I= Include a Mote (optiona

These exhibits are for Defendant 3 - Douglas. Please let us know if you have any issues or questions.
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While the JERS Upload program will accept any file name, the
JERS application used in the courtroom requires a specific file
naming convention. When uploading files to JERS Upload, using
the JERS file naming convention will ensure a smoother upload
experience.

The JERS file naming convention is as follows:
(exhibit number)-(exhibit part)_(exhibit description).(file
extension)

e The use of the "underscore” character is required when an
optional description of the exhibit is included and cannot be used
elsewhere in the exhibit name.

Example listing of valid exhibit file names:

“1-a_photograph.jpg”, “12_2009 Tax Statement.pdf”, “35d.pdf”,
“12(a)_camera footage.wmv”
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Required File Types

* PDF documents

« MP4 video files
 JPG/PNG images

« MP3/ WAV audio files
« DOCX, XLSX, PPTX
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