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Prepared for Court Staff and The Federal Bar



Introducing JERS Evidence Upload

Attorney exhibit submission through CM/ECF

• Designed to streamline courtroom evidence 
preparation prior to court

• Secure and centralized upload process
• Prepared exhibits can be uploaded via a link 

available to all attorneys via CM/ECF
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As Easy as 1-2-3
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Accessing Evidence Upload

• Use existing CM/ECF credentials
• Navigate to the Utilities menu
• Select Evidence Upload option
• No additional account required
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Selecting a Hearing

• Only future Jury and Bench Trials are displayed
• Attorneys only see associated cases
• Improves security and accuracy
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Uploading Exhibits

• Select one or multiple files (or drag and drop)
• Use the required exhibit naming convention
• Monitor upload progress
• Verify exhibits before submission
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Benefits

• Reduced technical delays
• Secure submission process
• Submit exhibits in advance
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Submission Process

• Review uploaded exhibits
• Confirm submission
• Clerk’s Office receives notification
• Attorney receives confirmation
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 File Naming
While the JERS Upload program will accept any file name, the 
JERS application used in the courtroom requires a specific file 
naming convention. When uploading files to JERS Upload, using 
the JERS file naming convention will ensure a smoother upload 
experience.

The JERS file naming convention is as follows:
(exhibit number)-(exhibit part)_(exhibit description).(file 
extension)

• The use of the “underscore” character is required when an 
optional description of the exhibit is included and cannot be used 
elsewhere in the exhibit name.
Example listing of valid exhibit file names:
“1-a_photograph.jpg”, “12_2009 Tax Statement.pdf”, “35d.pdf”, 
“12(a)_camera footage.wmv”
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Required File Types

• PDF documents
• MP4 video files
• JPG / PNG images
• MP3 / WAV audio files
• DOCX, XLSX, PPTX
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