Version 4.0 Maintaining E-mail Settings

The Email Information screen in Maintain Your Email has been modified to provide more streamlined
functionality. Additional options are presented to the user rather than being hidden. Cutting and pasting
multiple case numbers from one delivery method to another is now allowed.

Figure 1 - Email Information Screen - Initial State
FEmal Information for Randall MacMwphy

JRegistered e-mail addresses Configuration options

\Erimary e-mail address: Select an e-mail address to configure.
luciemaci@hotmal com

[ Secondary e-mail addresses:
add new e-mail address

Submit all changes | Clear |

The initial Email Information screen is divided into two sides. On the left side, there is the primary email
address and an add new e-mail address (for secondary e-mail addresses) hyperlinks. When the user
clicks on the email address hyperlink under Primary e-mail address:, a text field appears on the right side
of the screen. The user can then update their e-mail address in this field, if necessary.

To access the configuration options for existing email addresses (listed on the left side of the screen),
the user should click on the email address on the left.

The Email Information Screen depicted in Figure 2 shows cases in both of the filing options (the per filing
method and the summary report method.) Typically, you would choose one or the other option.
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Figure 2 - Email Information Screen - Configuration Options

ItRegis tered e-mail addresses
\Primary e-mail address:
luciemac/@hotmail com

\Secondary e-mail addresses:

add new e-mail address

Return to Person Information Screen

Clear

Configuration options

‘Iuciemac@hmmai\,cnm

Should this e-mail address recefve notices? © Yes © No

How should notices be sent to this e-mail address? & Per Filing ¢ Summary Report

Should this e-mail address recefve a "no activity" notice when no summary noticing occurs? ¢ Yes # No
In what format should notices be sent to this e-mail address? & HTML ¢ Text

Should this e-mail address receive general announcement notices from this court? * Yes ¢ No

Show all cases for this e-mail address (Copy case lists from hers)

Case-specific options

Add additional cases for noticing

These cases will send notice per filing. (default method)

3:09-cv-00256 MacAlpine v. Olson - Representing James E. MacAlpine
3:09-cv-00261 Wayne v. Stuart - Representing Buck Wayne
3:09-mj-00143-2 USA v. Lee - Representing USA

3:09-mj-00143-1 USA v. Wayne - Representing USA

3:09-mj-00144 *SEALED*1 USA v. Wayne - Representing USA
3:09-mj-00144 *SEALED*-2 USA v. Tuffy - Representing USA
3:09-mj-00144 *SEALED*-3 USA v. Lee - Representing USA

These cases will send notice as a summary report. (altsrmats mathod)

3:09-cr-00066-RJC-1 USA v. Frick (Closed on 06/30/2009) - Representing USA
3:09-cr-00069-MR-DCK-1 USA v. Stallings (Closed on 06/30/2009) - Representing USA

Following is an explanation of each of the options that appear in Figure 2.

Option Description

For the primary email address, the default is Yes. To disable the primary
Should this e-mail address receive address, select No. If set to No, the primary email address will not
notices? receive notices of electronic filing (NEFs)—this is not recommended.

Additionally, the secondary e-mail addresses will not receive NEFs.

mail address?

Sets the default delivery method for notices sent to this address. If Per
Filing, an email will be sent for each individual NEF. If Summary Report,
one daily summary email notice that lists all the filings for that day will
be sent; if this option is selected, an additional option is added to the

How should notices be sent to this e- | screen: Should this e-mail address receive a “no activity” notice when no

summary noticing occurs? If Yes, the Daily Summary Report email will
include the message “no transactions found for this time period” if no
activity occurs in the cases for which the user is configured to receive
summary notices. If No, then no email will be generated when there is
no activity in the cases.

sent to this e-mail address?

In what format should notices be

Controls the format of the emails—either HTML or Text.

this court?

Should this e-mail address receive
general announcement notices from

The Western District of North Carolina has disabled this function. All
attorneys and their support staff will receive notices.

Show all cases for this e-mail address

Displays a list of all of the cases for which the user is configured to
receive NEFs.
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To add additional cases for which to receive NEFs, enter the case number(s) in the Add additional cases
for noticing text field and then either click Enter or Find This Case. After selecting the appropriate
case(s), click Add case(s). This will add the case(s) to the list of cases in the default method of service list
(the first list of cases). The word “Interest” appears after the case title on any additional case you have
added (a case in which you are not counsel of record).

To move cases from the default method list to the alternate method list, the user should click the case
number(s) in the primary list and then click the Change selected cases to notice as a summary report
button (if summary noticing is the default method, then this button will be labeled Change selected
cases to notice per filing). The cases will be moved to the alternate method list. To delete cases from
the default method list or the alternate method list, select the case(s) and then click the Remove
selected cases button. You will not be able to remove any case in which you are attorney of record.

For secondary email addresses, the additional Should this e-mail address receive notice for all cases in
which this individual is a participant? option appears in the Configuration Options section of the screen.
The user can answer Yes or No. If you have selected No you can highlight which cases you do not want
to receive NEFs on and click the Remove selected cases button.

To remove an email address, the user should click on the address on the left side of the screen. This will
cause the email address to display in a text field on the right side of the screen, along with all the
configuration options and case lists (if any) associated with the email address. The user should remove
the email address from the text field. If the user wants to change the email address to a different one,
the user should immediately type the new address in the text field. If the user clicks anywhere outside
the text field while a complete email address is not in the text field, all of the configuration options and
case lists will disappear from the screen, and the previous email address and settings will be removed.
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